Commercial Loan Operations Specialist – Pewaukee 
We are currently looking for a Commercial Operations Specialist for our Commercial Loan Operations department.  The Commercial Operations Specialist will provide service to our commercial lenders and customers, as well as work closely with other internal departments.  The Commercial Operations Specialist will get to work on the full cycle of commercial loan operations, from processing to servicing.  Qualified candidates will have 1-3 years of experience in commercial loan processing and servicing, good communication skills, and the ability to work both independently and in a team environment. Qualified candidates will also have knowledge of banking rules and regulations, and Microsoft Office Suite.  Prior work experience with LaserPro and Compliance Concierge is strongly preferred.  

Job Responsibilities
· Prepare loan documentation for CRE and C&I credits of all sizes in a timely manner, meeting customer expectations, using the bank’s documentation system.

· Perform quality control reviews of draft loan documents and loan bookings.

· Perform post-closing reviews, collateral perfections, UCC filings and input loan ticklers per loan documentation/loan approval.  

· Process/complete loan maintenance requests.

· Process draws for multiple advance construction loans. 

· Board loans to the operating system.
· Prepare payoff letters and collateral releases as needed. 

· Processing payments, including participation payments, and other GL transactions. 
· Monitor daily/monthly loan reports – review for any anomalies.  Resolve any found issues.  

· Assist with insurance renewals including Flood, Hazard, and Liability Insurance. 
Employee Benefits

Westbury Bank offers a comprehensive and high-quality of benefits to support you throughout your career.  Our offerings include:n
k, our success 
· Medical, Dental, & Vision Insurance

· Life Insurance

· Short & Long Term Disability Insurance

· Paid Time Off

· Paid Holidays

· 401(k) with competitive company match
Job Location

Pewaukee
Position Type

Full Time 

n you.  One of the ways we reward you for 
To be considered for this exciting opportunity, click Here to complete an online application. 

Email resumes to Human Resources: careers@westburybankwi.com
Westbury Bank is An Equal Opportunity Employer/Minority/Female/Disabled/Veteran

